2018 eMPowerME
Math & ELA/Literacy Grades 3-8

Accommodations Upload & Export Feature Quick Start

As of the beginning of the spring 2017 administration, users may upload accommodations in bulk via the
Upload Accommodations feature within the Students tab. For more details, please see 2018 MEA Portal User
Guide pages 32-37.
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Last Name First Name Middle Initial State Student ID Grade

Aardvark Arthur 11122211 3 View Classes Enroliment Info Edit
Alvarez John B 024785053 3 View Classes Enrollment Info Edit
Baker Tonya A 922949160 3 View Classes Enroliment Info Edit
Banderes Antonio A 918650398 3 View Classes Enroliment Info Edit
Burns Emmett B 9259024589 3 View Classes Enroliment Info Edit
Carpenter Leon B 922481218 3 View Classes Enrollment Info Edit
Conner Orville A 926285855 3 View Classes Enroliment Info Edit
Edwards Marcia A 905212491 3 View Classes Enroliment Info Edit
Five Hundred and Fifty Nine DemoStudent B 914932082 5 View Classes Enroliment Info Edit
Five Hundred and Fifty One DemoStudent B 906485296 4 View Classes Enrcliment Info Edit
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Last Name First Name Middle Initial State Student ID Grade

Accommodationsl Demo 88899966 6 View Classes  Enrollment info  Edit
eeee ss5 A 234541236 6 View Classes  Enrollment info  Edit
Fifty Two DemoStudent A 900223717 7 View Classes  Enrollmentinfo  Edit
Five DemoStudent A 919060490 4 View Classes  Enrollmentinfo  Edit
Five DemoStudent A 904853978 3 View Classes  Enrollmentinfo  Edit
Five Hundred DemoStudent B 929024589 6 View Classes  Enrollmentinfo  Edit
Five Hundred and Eight DemoStudent A 905212491 6 View Classes  Enrollmentinfo  Edit
Five Hundred and Eighteen DemoStudent A 926285855 6 View Classes  Enrollmentinfo  Edit
Five Hundred and Eighty Eight DemoStudent A 925886043 4 View Classes  Enrollmentinfo  Edit
Five Hundred and Eighty Five DemoStudent B 924789058 3 View Classes  Enrollmentinfo  Edit
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Click the Upload Accommodations button to open the Accommodations Upload page. From here, you may
either download the accommodations upload template, or choose a previously created CSV file.

Clicking the Download Template link will download the correct file template needed to upload
accommodations.
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Select a file to be uploaded

fix: Download Template

The Accommodations Upload template contains one column for the student ID number followed by a column
for each accommodation. Enter a “1” to assign an accommodation to a student, a “0” to remove an assigned
accommodation, or leave the cell blank to make no changes to a student’s accommodation assignment.

A B C D E F
1 State Student ID Text-to-Speech Writing Text-to-Speech Mathematics Color Contrast Turn off all universal tools  Scrik
2 900223717 1 1 1 1
3 919069490 0 o
4 904853978
5 929024589 1 ]

NEW: Exporting Student Accommodations

Users may export accommodations for students using the Export Accommodations feature within the
Students tab.
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Last Name First Name Middle imibral State Student 1D Grade
Frve st ed DemoSeudent 8 $20024580

Five Mundeed ana Eigmt OemoStudent -
Five snded and Lighteen Demoizudent A
Five Hundeed and Eighay Free SemoStudent 8

Five Hundred and Eighty Nine DemoStudent 8

Frve runcred and gty One Demostusent u

Click Export Accommodations to export the accommodations file.

A CSV file listing all students at the selected school, both with and without accommodations, will download to
your device. The file will be in the same format and layout as an uploaded file, and, will also include the
student names and corresponding State Student IDs.
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|Five Hundred and Eleven DemoStudent
|Five Hundred and Fifteen DemoStudent
|Five Hundred and Fifty DemoStudent
|Five Hundred and Eight DemoStudent
|Five Hundred and Eighteen DemoStudent
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